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Participant Portal (PP)  
 

is your entry point to submit : 

 Project Reports 

 Researchers declarations for all researchers 

 Other documents (e.g. Notification of Starting date, 
Amendment) 

 

"My Area" – "My projects" tab 

 

This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 



Principles of submission in H2020 

 Forms and templates provided in the electronic exchange 
system (PP) 

 Two-step submission process: 
1 - Beneficiary  Coordinator 
2 - Coordinator  REA 

 No paper signed document, only electronic submission 

 Process more automated 

This presentation shall neither be binding nor construed as constituting 
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Reporting 

1. Continuous reporting  

• during whole project life cycle, whenever needed 

 Researcher declaration 

 Deliverables 

 Publications 

 Questionnaires (Evaluation and Follow-up) 

 Progress report (First year only) 

2. Periodic reporting  

 Reports from art. 19 and 20 of the GA 

 Predefined templates in the system 

This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 





 
 Possible to submit whenever during the project life cycle: 

Continuous reporting 

This presentation shall neither be binding nor construed as constituting 
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Researchers Declaration (RD): 

 Art. 19 of the GA 

 To be submitted by each beneficiary for all recruited researchers 

 

Contains:  

 personal data (name, date of birth, nationality, gender, family 
charges, is researcher enrolled in PhD programmes, email of 
researcher, etc. 

 Data related to the project allowances: start date and end date of 
recruitment, hosting institution, etc. 

This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 



Researchers Declaration – step 1: 
 
Project researcher library: 

 Each beneficiary can add a researcher and fill in all personal 
data 

 It is saved in the project database 

 Once RD needs to be created, researcher data are taken 
automatically 

 

Advantages: 

 consistency of the data 

 time saving (especially for EID, EJD) 

This presentation shall neither be binding nor construed as constituting 
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Researchers Declaration – step 2: 

Create RD 

 According to GA – to be submitted within 20 days after 
recruitment 

 For researchers that already exist in the project library (all 
personal data are automatically prefilled) 

This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 





Deliverables 

 Art. 19 of the GA 

 To be uploaded directly on the PP by the Coordinator 

 Scientific deliverables and other deliverables as defined in 
the GA Annex 1 

This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 





Questionnaires 

 WHAT 

Evaluation questionnaire - at the end of the recruitment  

Follow-up questionnaire - two years after the end of the 
recruitment  

 

 WHO 

Each recruited researcher 

 

 HOW 

Via PP MP 

This presentation shall neither be binding nor construed as constituting 
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Progress reports (Art 19 of GA) 

 WHEN 

Within 30 days after year 1 

NO financial reports required 

 

 WHAT 

Template defined on the Participant Portal 

(single pdf to upload as a deliverable) 

 

 HOW 

Via PP MP 

This presentation shall neither be binding nor construed as constituting 
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Periodic reporting 



Periodic reports (Art 20 of GA) 

 WHEN 

Within 60 days following the end of each reporting period 

 

 WHAT 

Periodic report includes: 

 Technical report (attachment) + Continuous reporting, 
including questionnaire (H2020 key indicators) 

 Financial report – Individual financial statement from each 
beneficiary + Periodic summary financial statement  

 

 HOW 

Via PP MP 
This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 



Final report (Art 20 of GA) 

 WHEN 

Within 60 days following the end of the last reporting period 

 WHAT 

 Report covers whole project period 

 Final technical report 

 Final financial report  (final summary financial statement 
created automatically by the electronic exchange system, 
consolidating the individual financial statements for all reporting 
periods)  

 To be submitted together with Periodic report for last RP 

 HOW 

Via PP MP 
This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 



Submission of periodic report – H2020 principle 

 Coordinator prepares Periodic Technical report, based on the 
input from all beneficiaries 

 Beneficiaries (including Coordinator) prepare their individual 
Financial statements, signed electronically (FSIGN) and submit to 
Coordinator 

 Coordinator "marks for submission" all reports to be submitted to 
REA 

 Coordinator submits all reports in one package – Single Submission. 

 

NB: In case of need coordinator can decide to submit a package without 

some Form Cs (beneficiaries didn't submit Form C on time and blocking 

payment for whole consortium), those beneficiaries will not have any 

opportunity to submit their Form C within the same reporting period, only 

in the next reporting period! 
This presentation shall neither be binding nor construed as constituting 

commitment by the European Commission 



Notifications 

 WHAT 

 LEAR directly via PP 

 To notify about changes in the organization legal data - 
address, name, universal transfer of rights, contact 
persons etc. 

 Please notify your PO about changes in contact persons 

 

 HOW 

Via PPMy AreaMy Organization 

This presentation shall neither be binding nor construed as constituting 
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Amendments 

 WHAT 

 Changes in the Grant agreement (e.g. change in 
consortium, modification of Annex I, etc.)  

 H2020 online manual (Amendments)  

 With prior agreement of project officer  

 

 HOW 

Via PPMP 

This presentation shall neither be binding nor construed as constituting 
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After the grant agreement is signed  
by Coordinator and by REA 







It is highly recommended to involve the PO 
during the amendment request preparation 



The Amendment Request can only be: 
 

• Rejected (the whole) (with comments) 
• Accepted (the whole) - 45 days 
• Widthdrawn by the initiating party 
 
No other option; no 'negotiation' 



WHO submits WHAT 

Coordinator: 

 Progress report  

 Periodic report 

 Final report  

 Amendments  

Each beneficiary incl Coordinator: 

Financial Statement – FORM C 

Researcher Declarations 

Notifications 

 

 

Each researcher: 

Questionnaires  

 

This presentation shall neither be binding nor construed as constituting 
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Thank you for your attention! 

 

 

http://ec.europa.eu/mariecurieactions 

http://ec.europa.eu/mariecurieactions

